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FORM 2

COMMUNITY DEVELOPMENT BLOCK GRANT

GENERAL ADMINISTRATION SUMMARY



	1.
Applicant:       
	
	
	

	ITEM
	
a. CDBG $
	b. Non-CDBG $*
	c. Total

	2.
TAAP. Total costs for COG Technical Assistance and Application Preparation, as per local government/ COG Agreement
	     
	     
	     

	3.
Salaries, Wages, Fringe Benefits
	% or Hours
	

	3.1
   Position #1 Title:     
	     
	     
	     
	     

	3.2
   Position #2 Title:      
	     
	     
	     
	     

	3.3
   Position #3 Title:      
	     
	     
	     
	     

	3.4
   Position #4 Title:      
	     
	     
	     
	     

	4.
Professional Services (Contractual)
	
	
	

	4.1
   For:      
	     
	     
	     

	4.2
   For:      
	     
	     
	     

	4.3
   For:      
	     
	     
	     

	5.
Travel
	     
	     
	     

	6.
Office Supplies and Equipment
	     
	     
	     

	7.
Advertising/Publications
	     
	     
	     

	8.
Indirect Costs (% documented by cost 


allocation plan)
	     
	     
	     

	9.
Other Operating Expenses (specify)
	
	
	

	9.1  Item 1:      
	     
	     
	     

	9.2  Item 2:      
	     
	     
	     

	9.3  Item 3:      
	     
	     
	     

	9.4  Other (Fair Housing, Section 504, etc.)
	     
	     
	     

	10.
TOTALS
	     
	     
	     

	* 
Indicate in parentheses if the amount is Leverage (L), Program Income (PI), or Other (O). If the amount is a mixture of different types of funds, indicate the amount for each type.


11.
a.
Indicate who will be in charge of the financial record keeping (give name and title):


     

b.
Provide the street address for the location of the financial records:



     
FORM 2

COMMUNITY DEVELOPMENT BLOCK GRANT 

GENERAL ADMINISTRATION SUMMARY
LINE ITEM INSTRUCTIONS:

1.
Use the full name of the applicant community.

2.
Complete this item for RA application only. Show ONLY the costs of Technical Assistance and Application Preparation (TAAP) provided by the COG. 

3.
Show the title of the positions and the amounts for personnel directly involved in application preparation and administering the activities in this application (e.g. Town Clerk, accountant). Indicate the percent of time or the total hours of each person. If necessary, clarify hours vs. percentage in an attachment. Costs for application preparation not considered TAAP fees should be included.

4.
Show the amounts to be expended on contracted services. These items cover those services generally provided under a professional services contract or letter of agreement for administration of the grant (i.e., legal or accounting services, COG grant administration, audits). 

5.-6.
Indicate the amounts necessary to administer the activities in this application.

7.
Show the amount that has been budgeted for the required newspaper advertising. The cost of Public Notices and advertisement for bids for goods and services may be allocated here or to the actual activity.

8.
OMB Circular A-87 allows for the charging of certain indirect costs to the CDBG program. The applicant must submit a copy of the Indirect Cost Allocation Plan with the application. 

9.
Describe all other costs related to the application for and administration of THIS specific contract including those associated with 504 and Fair Housing. NOTE:  If these costs will exceed $1,000, attach a separate detailed budget and reference the page number.

· Examples of other costs include subscriptions, postage, telephone, vehicle expense, insurance, education/training, and registration fees. 

· Examples of 504 costs include time devoted to updating a self-evaluation and transition plan, publication of notices, and outreach mailings; these costs can even include the purchase of small items of equipment such as door handles, a drinking cup dispenser, and appropriate signage.  

· Examples of costs to "affirmatively further fair housing" include preparation of an Analysis to Impediments or a Fair Housing brochure, publicity relating to fair housing activities, and travel expenses for consultants to present fair housing programs.

10.
Show all totals.

11.a.
If more than one person is identified, include an explanation.

11.b.
This must identify the physical location of the records rather than a post office box mailing address. Financial record keeping responsibilities may be delegated but they remain the ultimate responsibility of the applicant.
�
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